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Janie Humphries began the presentation 
with a  True or False quiz related to items 
that are required or optional on the Chapter 
Newsletters.

I wanted to include the online tool that she 
used ….

Poll Everywhere

https://www.polleverywhere.com/


Microsoft Office will allow you to 
create a Template that will ‘hold’ 
what is on the template you 
create.  If you create a heading 
and select 2 columns and Save As 
a Word 97-2003 Template (This 
allows you to open it in multiple 
versions of Word – from 97 to 
current editions), the features you 
save will be there each time you 
open the Template.  After you 
create your Newsletter, however, 
save it as a document (otherwise, 
your Template will change to what 
you saved it as last!). 



If you create you newsletter in 
Microsoft Word, you can easily 
convert it to a PDF by choosing 
File, Save As, PDF.  



Website Information
Chapter Websites – information to build your site is on 
http://www.dkg.org/DKGMember/Committees/Society_Business/Communicatio
n_Publicity/Communications_and_Publicity.aspx I have a link to this on Epsilon 
State  - Chapter Websites. Check out form 72 on International Website Forms.  
According to International a chapter website cannot be linked by a state website 
unless it is linked by International.

According to Dianne Anderson, a member of the Int’l Communications 
Committee, websites will be evaluated differently, in the next biennium. What 
does this mean?  I’ll let you know when I find out.

For those of you who have Chapter websites certified by International, this year is 
the year for recertification – October 1,  2016 - Form 72

http://www.dkg.org/DKGMember/Committees/Society_Business/Communication_Publicity/Communications_and_Publicity.aspx


A huge Thank You! goes out to those chapters whose newsletters we showed 
pieces of today:

⁻ Mary Anne Russell, Chapter President, Psi, C;  Sheryl Wilson, 
Newsletter Editor
⁻ Dr. Lori Myers, Chapter President, Theta, NE; Dr. Nancy Tolman, 
Newsletter Editor
⁻ Jennifer Pace, Chapter President, Alpha Sigma, NW; 
Dolores Hackler, Newsletter Editor 
⁻ Ruth Autin, Chapter President, Alpha Delta, S; Dr. Maureen Theriot
and Marie Giardina, Newsletter Editors
⁻ Dr. Gwen Traylor, Chapter President, Omicron, SE; Billie Theriot, 
Newsletter Editor
⁻ Sue Chapman, Chapter President, Alpha Kappa, SW; Liz Bollich, 
Newsletter Editor





CHECKLIST FOR YOUR CHAPTER NEWSLETTERS

Must Contain ALL of the items listed below :

 Society Name  - ☺

 Society Mission Statement  - ☺

 Chapter & State Organization Name  - ☺ *This should include District, as well.

 Volume & Issue Number  - ☺

 Date  - ☺

 Editor’s Name (State she is the editor.)   ☺

 Next Meeting Information - location, date, time, program, hostesses, etc.

Must Contain at Least THREE of the important Features listed below:

 Honors, Awards, Noteworthy Achievements of members

 Summary/Minutes of last meeting

 Chapter President’s message

 Important dates and deadlines

 Articles about chapter projects

 State Happenings

 Legislative updates

 International news
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Create a heading in Microsoft Word by 
going to “Insert” and choosing “Text Box” –
this allows your heading to stand out on 
your page. 

Choose 2 or 3 columns instead of 1 for a 
more varied look. 

Change the ‘fill’ color of your 
text box by selecting the text 
box then right-clicking and 
choosing “Format Text Box.” 






